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Guide to Writing Non -fiction
In today's world, many articles, journals, books, magazines and all other written sources of information are written every day about different topics. Writing of these materials are done by professionals who do this job of writing and many future ones who try to give good content. Of course, it is not the use of weighty and impressive words to show how academic and influential you are as a writer but the primary reason of writing content is to convey the information or the idea at hand to the right audience at the right time and finally in the right way possible. The secret is to make the person who reads the written data intrigued and thirsty to keep reading the information even to the last sentence. Writing by itself is a profession and in this career that is presumed to be only for the scholars and those that bookworms. This is not necessarily true since any person can write a suitable material from his/her point of view and make it original and factual.

In any case, writing is a powerful means to enter the minds of people, commands their hearts and a form of intuition to make them believe and agree with the reader's perspectives and assume it as the whole truth. Any human being in his/her right mind can write information and deliver a compelling idea across the room. So today we are going to talk about business writing in your occupation. In people's careers, they may at times need to print official documents like; a business proposal, policy memorandum, press release, booklets, brochures, sports articles, business news etc. Though this category of writings requires professional writings by professionals, a lot of times people make a lot of mistakes. Bear in mind that these that this information written in this manner is directed to professional individuals who know the little gritty of the information that is supposed to be in the content.Also, the data that is in place is supposed to relay the purposed intention to the target listeners, hence should be taken seriously(.Zinsser,2001)

Anxiety arises for many especially when faced with writing about self, and this is because one has a perfect idea about his past, actions, strengths, future and skills.Though is a topic, not any writer would like to write about at all, it is also one of the best since one has first-hand information but equally relevant and exciting. Self is the innermost of a living being and even better known as the "I" in a human being. Many think that "self" is one with the body but lives upon on death. It can reason, observe and is mindful. So when writing about self, we are inclined to note that many believe that ego is non-material or the spiritual aspect of a person.Though there have been many theories in this regard to the say that also there exists a rationalistic element of it humankind.

Business writing is also another sec that is a necessary tool as a source of information and communication to an audience, within an organization and from organization to organization. It is time a make or break deal for many of the writers from managers who want to communicate through internal memorandum in a business set up, for employees who wish to write an email to their bosses or even fax them should at all time bear in mind that it is usually a severe issue. Zinsser in her book suggests that fear is not suitable for writing and that a clear, rational and kindness is the answer to the equation. When writing we need to bear in mind that the readers are also just human beings, and for them to even understand the message the more we need to try and connect with them more humanely. Such that, shareholders understand the CEO in his /her explanation on the interest rates, the client who visits to cite her complains to the customer service desks is given a brochure to explain the specifics on when the goods already in order are to due to reach them etc.

It is for sure necessary that we don't automate things or information for that matter but in these kinds of literature there should be a human touch to identify more with the author's message. Not just the eclipse in between the words to indicate tripping off, or the mysterious vocabulary. Not even, the topics that give us the motivation like the stock exchange or even the unfolded target markets, or the rise in annual sales but the written information to the spectators has to precise and without just thinking of themselves and their objective alone. George Orwell's theory positions that even in the set objectivities if an individual or a business set up, one has to bear in mind that unpredictable circumstances that were not in existence can surprisingly come up and interfere with our plans. This quote from the bible in his view suggests that both success and failure have a chance in anything we do and that any one of them can pop up at any given time. 

I returned and saw under the sun, that the race is not to the swift, nor the battle to the strong, neither yet bread to the wise, nor yet riches to men of understanding, nor however favor to men of skill; but time and chance happeneth to  them all  (Bible, Ecclesiastes 3:1)

I am tempted to think that written information and in this case business writing is an essential form of communication for an audience.Be it from organization to the potential clients or the principle while addressing school issues to the parents and student, the way he will put the message across will depend on the feedback that he /she will get. The elements in business writing will also ensure that the word set across is accurate and understandable. These are the punctuations, proper grammar and every other aspect that is needed for the writing to be extraordinarily exemplary.

In conclusion, words are compelling; they can break or make a person, institution and more so repair wounds. Even for the front-runners, the CEOs of a company or even the presidents of a nation.To ensure that before you address your audience or approve that business proposal, it is mandatory that the written formation has to be your own or if possible the idea in that content has to be initially your opinion or possibly written by you. This brings me to my next point, where I agree technology is indispensable in this competitive global markets with iPod's, robots, tablets, computers and unfolding technology every day but not everything should be automated to help in the loss of human touch, connection and feeling to be eroded. The grammar, word command, punctuations, wordiness should be correct and the sources of data collected accurately.
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